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Contracting Authority: 
Tirana Municipality, Sheshi Skënderbej 2, Tirana 1001
[bookmark: _Hlk39574100]Programme: Capital Cities Collaborating on Common Challenges in Hazardous Waste Management – Yerevan, Warsaw, Tirana. 
Financial Support to Third Parties 
Sub-Grant Scheme: FINANCIAL SUPPORT TO CSOs FOR EDUCATIONAL AND CREATIVE ACTIONS TO RAISE AWARENESS ON HAZARDOUS AND OTHER WASTE MANAGEMENT AMONG THE YOUNG GENERATION IN TIRANA - Reference: ENI/2019/412-943
		
Annex A.I – SUB-GRANT APPLICATION
Deadline for submission of Applications: 04/03/2022 at 16:00 local time

	Title of the project:
	<insert>


[bookmark: _Toc404178541][bookmark: _Toc424222081][bookmark: _Toc277337043][bookmark: _Toc277340291]
Part 1: General information

DATA ON THE LEAD APPLICANT
	1.1 Name:
	<insert name of the Lead Applicant entity>

	1.2 Address:
	<insert address where the entity is legally registered>

	1.3 Legal status:
	<insert>

	1.4 Field of activity:
	<specify the field according to the statute of the organization >

	1.5 Registration Date and Place:
	dd/mm/yyyy

	1.6 Place of operation:
	<insert address of the place of operation – if different from 1.2>

	1.7 Nationality of the applicant 
	<insert>

	1.8Official website of the organization
	<insert>



LEGAL REPRESENTATIVE AND CONTACT PERSON OF THE LEAD APPLICANT 
	
	Legal Representative
	Contact Person

	1.9 Name and position:
	<insert name and position>
	<insert name and position>

	1.10 Date and place of birth:
	Dd/mm/yyyy in <insert location>
	Dd/mm/yyyy in <insert location>

	1.11 Contact data:
	<insert phone and e-mail>
	<insert phone and e-mail>



1.10 Brief description of the Lead Applicant
	<please:
· briefly describe the Lead Applicant, providing information such as, for example: its mission, statutory objectives, activities it implements, number of employees, and any other information you consider relevant to this Application;
· explain which the experiences and competences held by the Lead Applicant entity that are necessary to implement the Action (including, without being limited to, experience in delivering educational activities in the field of activity of this Call for Proposals, if any, and number of students / persons educated in the last year, if any) and why the participation of the Lead Applicant is important to the implementation of the Sub-Grant Project.

Max. 1000 characters in total>



<fill in 1.11  only if the Application is submitted in partnership>
1.11 Co-Applicant 1:
	Name:
status:
	<insert name of the Co-Applicant entity>
<specify the legal form>

	<please briefly describe the Co-Applicant, providing information such as, for example: its mission, statutory objectives, activities it implements, number of employees as well as any other information you consider relevant to this application. Explain why the participation of the Co-Applicant is important to the implementation of the Sub-Grant Project – max. 800 characters>




Note: do not insert Co-Applicants’ contact data here. They will be required in part 3 of this form.
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Part 2: Data on the Sub-Grant Project

KEY DATA ON THE PROJECT

	2.1 Project Title:
	<insert title>

	2.2 Duration: 
	<insert duration in months>

	2.3 Estimated budget: 
	Total budget EUR <insert>
Applicant own-contribution: EUR <insert>
NOTE: This section must be consistent with the proposed budget !!
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2.5 OBJECTIVE(S) 
	<state the objective(s) of the Sub-Grant Project you propose – max. 500 characters >







2.6 RELEVANCE
	<explain why and how the Sub-Grant project you propose will contribute to ‘promote educational and creative actions to raise awareness on hazardous and other waste management among the young generation in Tirana’ as well as to the other objectives of the Sub-Grant programme (see Guidelines for Applicants, Section 1.3 Objectives of the Programme – Global and specific objectives) - max.1000 characters>
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2.7 EXPECTED OUTPUTS AND RESULTS
	Output indicators
	Expected outputs
	Activities
	Means of verification

	O.1
	Number of schools supported
	<insert>
	<See instructions below>
	<See instructions below>

	O.2
	Number pupils/students reached out (broken down by gender and age group – grade from V to IX, grade from X to XII)
	Total:
of which:
	<insert>
	
	

	
	
	Females: 
	<insert>
	
	

	
	
	Grade from V to IX
	<insert>
	
	

	
	
	Grade from X to XIII
	<insert>
	
	

	O.3
	Number of indoor/outdoor educational activities performed for each school
	<insert>
	
	

	O.4
	Number of pupils/students involved in educational activities (broken down by gender and age group –grade from V to IX, grade from X to XII)
	Total:
of which:
	<insert>
	
	

	
	
	Females:
	<insert>
	
	

	
	
	Grade from V to IX
	<insert>
	
	

	
	
	Grade from X to XIII
	<insert>
	
	

	O.5
	Number and type of investments planned and delivered to schools (e.g., waste bins)
	<insert>
	
	

	O.6
	Number of information and/or awareness raising campaigns or activities implemented
	<insert>
	
	

	O.7
	Number of other relevant activities implemented
	<insert>
	
	




	[bookmark: _Hlk68101265]Result indicators
	Expected results
	Activities
	Means of verification

	R.1
	Number of pupils/students with increased environmental knowledge and awareness (broken down by gender and age group , grade from V to IX, grade from X to XII)
	Total:
of which:
	<insert>
	<See instructions below>
	<See instructions below>

	
	
	Females: 
	<insert>
	
	

	
	
	Grade from V to IX
	<insert>
	
	

	
	
	Grade from X to XIII
	<insert>
	
	

	R.2
	Type and quantity of waste selectively collected and handed over to appropriate collectors or recycling services.
	
	<insert>

	
	



INSTRUCTIONS for TABLE COMPLETION: This section describes the outputs and results that will be generated by the Project. Please: 1. identify the indicators that are relevant to the activities you propose, considering that indicators O1, O2 and R1 are mandatory.
For each relevant indicator, insert the value corresponding to the outputs and results you expect to achieve. When required, provide an estimate of expected outputs and results broken down by the indicated categories. 
In the column ‘Activities’, for each relevant indicator please list the activity/ies by which the output/result will be generated.
In the column ‘Means of verification’ please indicate which tools / documents you will use to collect monitoring data (e.g., for Number of children and pupils/students involved in educational activities it can be the attendance list, or individual attendance fiches, etc.).
If an indicator is not relevant to your project, no estimated value has to be provided, and all columns shall remain blank. 
Information provided in this section must be consistent with section 2.8.1.

	<Additional information about expected outputs and results, as well as on your monitoring methodology and practices – if any, can be provided here – max. 500 characters. This section is optional>





2.8 METHODOLOGY
	<please:
· describe the sequence and the combination/interrelation of the project activities and how they will lead to reach the expected outputs and results.
· present the schools that will be involved in project implementation (see Guidelines for Applicants, section 1.3)
· explain the role of the Project Coordinator briefly describing his/her educational background and work experience.

Max. 1300 characters in total. Note that activities will be described one by one in the next section>






2.8.1. DESCRIPTION OF INDIVIDUAL ACTIVITIES 
Complete the table below, adding rows as appropriate.
	Title and Duration 
	Description
	Role of Applicants 
	Outputs and results

	Activity 1 -
	<concisely describe the activity – max. 1000 characters >

	<specify which Applicant entities are involved in the implementation of this activity - i.e., the Lead Applicant, Co-applicant (if any) - and briefly describe their tasks.– indicatively 300 characters>
	O.1 - 
O.2 -Number pupils/students reached out (broken down by gender and age group – grade from V to IX, grade from X to XII): <insert>
R.1 - Number of pupils/students with increased environmental knowledge and awareness (broken down by gender and age group , grade from V to IX, grade from X to XII): <insert>

	Duration: <insert months>
	
	
	

	Activity XX - <insert title>
	<concisely describe the activity – max. 1000 characters >

	<specify which Applicant entities are involved in the implementation of this activity - i.e., the Lead Applicant, Co-applicants (if any) - and briefly describe their tasks.– indicatively 300 characters>
	<select the relevant output and result indicators and indicate expected outputs/results for this activity>

	Duration: <insert months>
	
	
	

	Activity XX - <insert title>
	
	
	

	Duration: <insert months>
	
	
	




2.9 TIMETABLE
Complete the table below, adding rows, and colouring the cells as appropriate.

	Activity
	Months
	Applicant involved in implementation

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
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	Activity XX - <insert title>
	
	
	
	
	
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	



2.10 BUDGET 
This section will be developed using the excel template for the budget (Annex A.II) and will specify:
· All the eligible costs necessary to implement the Sub-Grant Project
· The amount requested from the Contracting Authority.
· The Applicant’s own contribution.




Part 3: Co-applicants 
<fill in this part only if the Application is submitted in partnership>

DATA ON CO-APPLICANT 1 < insert >
	3.1 Name of the Co-Applicant
	<insert name of the co-applicant entity>

	3.2 Address:
	<insert address where the entity is legally registered>

	3.3 Legal status:
	<insert>

	3.4 Field of activity:
	<specify the field according to the statute of the organisation>

	3.5 Registration Date and Place:
	dd/mm/yyyy

	3.6 Place of operation:
	<insert address of the place of operation – if different from 1.2>

	3.7 Nationality of the applicant 
	<insert>

	3.8 Official website of the organization
	<insert>



LEGAL REPRESENTATIVE AND CONTACT PERSON OF CO-APPLICANT 1
	
	Legal Representative
	Contact Person

	3.7 Name and position:
	<insert name and position>
	<insert name and position>

	3.8 Date and place of birth:
	Dd/mm/yyyy in <insert location>
	Dd/mm/yyyy in <insert location>

	3.9 Contact data:
	<insert phone and e-mail>
	<insert phone and e-mail>
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Important: This application form must be accompanied by a signed and dated mandate from THE CO-APPLICANT, in accordance with the template provided below.


Mandate (for Co-applicant(s))

The Co-applicant authorises the Lead Applicant <indicate the name of the organisation> to submit on its behalf the present application form and to sign on its behalf the standard grant contract (Annex B.I. of the guidelines for applicants) with <indicate the name of the contracting authority> (‘contracting authority’), as well as, to represent the co-applicant in all matters concerning this grant contract.
I have read and approved the contents of the proposal submitted to the contracting authority. I undertake to comply with the principles of good partnership practice.

	Name:
	

	Organisation:
	

	Position:
	

	Signature:
	


	Date and place:
	




Part 5 – Declaration by the Lead Applicant

The Lead Applicant, represented by the undersigned, being the authorised signatory of the Lead Applicant, in the context of the present call for proposals, and representing the co-applicant (if any) in the proposed project, hereby declares that:
· the Lead Applicant has (or will secure) the sources of financing specified in Section 2 of the guidelines for applicants; 
· the Lead Applicant certifies the legal statuses of the Lead Applicant and of the Co-applicant as reported in Parts 1 and 3 of this application; 
· the Lead Applicant and the Co-applicant (if any) are eligible in accordance with the criteria set out under Sections 2.1.1 of the guidelines for applicants; 
· the Lead Applicant is directly responsible for the preparation, management and implementation of the action with the Co-applicant (if any) and is not acting as an intermediary; 
· if the Application is presented in partnership, the Lead Applicant undertakes to comply with the principles of good partnership practice; 
· the Lead Applicant and the Co-applicant (if any) are in a position to deliver immediately, upon request, the supporting documents stipulated under Section 2.3, Step 3 – Notification, of the Guidelines for Applicants;
· if recommended to be awarded a grant, the Lead Applicant, and the Co-applicant (if any), accept the contractual conditions as laid down in the standard grant contract annexed to the guidelines for applicants (Annex B.1);
We acknowledge that if we participate in spite of being in any of the situations listed in Section 2.6.10.1 of the practical guide or if the declarations or information provided prove to be false, we may be subject to rejection from this procedure and that this information may be published on the Commission website in accordance with the Financial Regulation in force. We are aware that, for the purposes of safeguarding the EU’s financial interests, our personal data may be transferred to internal audit services, to the early detection and exclusion system, to the European Court of Auditors, to the Financial Irregularities Panel or to the European Anti-Fraud Office.

Signed on behalf of the Lead Applicant
	Name
	

	Signature
	

	Position
	

	Date
	




 [Please delete the checklist below before submitting your application]

[bookmark: _Toc404178535]6. Checklist to review the draft application

(To be filled in by the applicant only for self-guidance purposes)
	Title of the Proposal:
	
	
	

	Before sending your Application
check that each of the criteria below have been met in full:
	Yes
	No
	N/A

	1. The correct application form has been used. 
	
	
	

	2. The application is filled in in all its parts and instructions have been followed. 
	
	
	

	3. The proposal is typed (not handwritten) and is written in Albanian
	
	
	

	4. The declaration by the lead applicant has been filled in and signed.
	
	
	

	5. The Co-applicant has completed and signed the mandate and the mandate is included.
	
	
	

	6. The duration of the project is 12 months or less, as per section 2.1.2 of the guidelines.
	
	
	

	7. The total cost of the project (including Contracting Authority co-financing and own Applicant’s co-financing) falls between EUR 4000 and EUR 5500 as per section 1.3 of the guidelines.
	
	
	

	8. The requested sub-grant (Contracting Authority co-financing) is 95% or less of the total eligible costs of the project, as per section 1.3 of the guidelines.
	
	
	

	9. The project, or the main part of it, will be implemented in Tirana, where the Lead Applicant is located. Any activities out of Tirana are duly justified.
	
	
	

	10. The proposed project complies with the objectives of the call for proposal as per section 1.2 of the guidelines, and contributes to their attainment.
	
	
	

	11. The Application includes activities in at least 2 schools in Tirana.
	
	
	

	12. The Application includes the mandatory priority and at least one out of the two priorities, as per section 2.1.2 (Types of Action) of the Guidelines.
	
	
	

	13. The Applicant has at least 2 years of proven experience in the field of action,  as per section 2.1.1 of the guidelines.
	
	
	

	14. The Co-applicant, if any, has statutory objectives relevant to the objectives of this Grant Scheme
	
	
	

	15.Costs included in the budget are included in the list of eligible costs as per section 2.1.3 of the guidelines.
	
	
	

	16. The budget is enclosed, is presented in the format requested, and stated in EUR. 
	
	
	

	17. The Application to be sent in electronic format includes all the required documents and they are signed, stamped, and scanned. The same Application in editable format is also included.
	
	
	



If any answer is no, please revise the Application prior to submission!!!
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